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Food Service Ministry
Event Agreement

Name of Event:  ____________________
Agreement Number:  ____________________

Date:  ____________________________
Agreement Date:  _______________________
Contact:  __________________________





Menu Selection:  _____________________________________________________________
____________________________________________________________________________
	Menu Requested
	# Of Persons
	Unit Cost 
	Total Cost
	Special needs*
	Comments

	Various
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Items needed for your event:

	Item
	Type/color
	Number
	Cost of 

rental
	Cost
	Comments

	Tables (rd or sq) 
	
	
	
	
	

	Linen table cloths
	
	
	
	
	

	Linen napkins
	
	
	
	
	

	Chairs
	
	
	
	
	

	China
	
	
	
	
	

	Silverware
	
	
	
	
	

	Glassware
	
	
	
	
	

	Plastic cutlery
	
	
	
	
	

	Plastic cups
	
	
	
	
	

	Paper plates
	
	
	
	
	

	Paper napkins
	
	
	
	
	

	Other
	
	
	  
	  
	


Service Charge:
















Total Cost:  $

All requests for food service must be made at least two (2) weeks prior to the date of the event.  

Changes will be accepted up to five days (5) days prior to the date of the event.  Cost and 

Food preparation will be made on the number reserved.  A deposit of one-half of the cost is  

required at booking, and a service charge of 10% or $100.00, whichever is greatest will 

be added to the total cost of the event.    Refunds less 50 % of the deposit will be charged for 

cancellations requested five (5) days prior to the event.  No refunds will be made for cancellations

requested less than five (5) days prior to the event.  

Signature:_________________________________
Signature:___________________________



Date: ____________________


Date: _________________________
Make check payable to Metropolitan Baptist Church, 1225  R  Street, NW, Washington, DC  20009

Attn:  Chrissie Nash, Food Service Ministry

�








